POUND HILL JUNIOR SCHOOL

Crawley Lane, Pound Hill,
CRAWLEY, West Sussex,

RH10 7EB

Mr A T White, Headteacher

Tel: 01293 447000

e-mail: office@poundhilljunior.org.uk

How to navigate MyChildAtSchool website

When a parent logs into the MCAS parent portal via website they will first see the main
dashboard with summary selected modules.

There you can see your child’s attendance, upcoming trips or clubs, any outstanding
payments and you are able to top up your child’s lunch account.

Sk ddschool. =

# Dashboard Homepage and Launchpad

Change Student

#  Dashboard
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YOU ARE HERE: # Dashboard

V Attendance School Lunch Money E Outstanding Payments
Attendance School lunch Balance Summary

Period | Subject ‘ Mark Credit Balance Summary - £ 0.0

Tutor Group Deposit Amount : £

Tutor Group p_— | No Announcements data found
M -

PM Tutor Group

Classes
Sophia's Classes

Class Name Class Details

Sophia's recent meais Sophia's upcoming club & trips
Date Meal Details
06/03/2025 Packed Lunch £0.00 No Clubs data found
05/03/2025 Packed Lunch £0.00
04/03/2025 Packed Lunch £0.00
03/03/2025 Packed Lunch £0.00
28/02/2025 Packed Lunch £0.00

Navidation bar (top right corner)
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will show items in your basket

shows school contact details

No Qutstanding Payments data found

&



=i shows messages/email communication from the school. There you are also able to contact

the school by typing a message. *please note due to the software provider settings, currently all
communications are in one communication thread.*

(=7 Not Selected v
Conversation

Pound Hill Junior Schacl Pound Hill Junior School
Election of Parent Governors Dear Parents/Carers...

Yesterday 14:08

Wool donation request Dear Parents/Carers, In Year 5 we will be leaming to knit and use wool for crafts. If you have
any old balls of wool or % or % balls leftover, we would be very grateful if you could donate it to us. The donations
can be given directly to your child's class teacher Many thanks, Miss Loveday Pound Hill Junior School Tel: 01293
447000 LEGAL DISCLAIMER The information in this email and any files transmitted with it is confidential and may be
legally privileged. This email is intended solely for the addressee. If you are not the intended recipient, please nolify
the sender by reply. confirming that you have deleted the email. Any disclosure, copying or distribution of the emai,
or any action taken or omitied to be taken in reliance on it is prohibited by an unauthorised recipient and may be
unlawful. Telephone calls may be monitored or recorded

Yesterday 12:08

@ Election of Parent Governors Dear Parents/Carers, We are wriling to inform you of an exciling oppertunity to join our
school's governing body as a Parent Governor. This role is crucialin helping shape the future of aur school and
ensuring that we continue to provide the best possible education for our students. Please find attached the

nomination form and a letter with further information about the role and the application process. The deadline for
submitting your application is Friday, 21st March 2025, at 3-00pm.If you have any questions or need additional
information, please do not hesitate ta contact Mrs. D Fry, Clerk o the Governors, at 01293 447000. We look forward
1o receiving your applications and thank you for your continued support. Kind regards, Pound Hill Junior School Tek
01293 447000 LEGAL DISCLAIMER The information in this email and any files transmitted with it is confidential and
may be legally privileged. This emailis intended solely for the addressee. If you are not the intended recipient, please
notify the sender by reply, confirming that you have deleted the email. Any disclosure, copying or distribution of the
email,ar any action taken or omited to be taken in reiance on it is prohibited by an unauthorised recipient and may
be unlawful Telephone calls may be monitored or recorded. % Governors - Nomination Letter - March 25 pdf @
Governars - Parent Election Letter - March 25 pdf

Yesterday 14.08
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shows any published announcements
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Settings and Account Settings

Top right Settings symbol o will enable you to change the colour
schemes, navigation bar colour and sidebar colour.

Account

£ Account Settings
&= Inbox
‘D Payments History

= Logout
To access Account Settings, Inbox, Payments History and Logout please

[ ]
click on the down arrow next to @

In Account Settings you are able to reset your password and select your preffered communication

,-an-g uag e: £ Account Settings vedate your sccount information here YYOU ARE HERE:  # Dashboard > Account Settings
Reset Password

Enter your current password, and then enter your new password twice. Click 'Update’ to save your new password
Current Password Current Password

New Password ey

Re-enter New Password

Preferred Communication Language:

Select your preferred communication language from the dropdown menu below. Click 'Update’ to confirm your language choice.

Preferred Communication Language <NOT SELECTED> v



Sidebar Modules

‘Change Student  — if you have another child at the school,
you will be able to switch the siblings

f-f Change Student

) LEeiine At Pound Hill Junior School we currently use the following

modules:

e Data Collection form — where you see
information the school have regarding your
child. You can also update any change of
details there.

e Attendance

e Parents Evening,

e Academic Calendar,

o Store - displays school products that can be
purchased online,

e Clubs,

e Trips,

e Dinners — where school dinner options are
published and orders placed,

e Parental Consent — please ensure to check
all the consents required

e Outstanding payments.

Click on the required Module name to see more
information.




